PACCMOTPEHO
Ha nejaroru4ecKoM coBeTe

ot 24.03. 2014 Ne3

, BEPXK/IAIO:
Qﬂtfﬁﬁy« [iconia Ne 5»
- 2%eeneT. B. KypbaHoBa
307 24.03.2014 r. No248

MYRULUNanLHO:

[IpoTokon

yZ

IMOJIOKEHUE O BUBJIMOTEKE
MBOY «IIIKOJIA Ne 5»

I. O61Me moJI0KEeHU A
1. BubsMoTeKa ABJIsieTCs CTPYKTYpHbIM noApasaeneHueM MBOY «lllkona No 5»

(manee - mKoJsa), y4acTBYWOILIMM B Y4eOGHO-BOCIUTATEJbHOM IMpolecce B LeJsax
obecrnieyeHdsi TMpaBa YYaCTHHKOB 00pa3oBaTeJbHOTO TMpoliecca Ha 6GecnjaTHoe
no0Jib30BaHHe 6UBJHOTEYHO-HHPOPMALIHOHHBIMU PeCypCaMH.

2. JlesTenbHOCTh GUGJMOTEKH (Jasiee — IIKOJbHAs OGUOJMOTEKA) OTpa)kaeTcsl B yCTaBe
ILIKOJIBI.

3. llesn WKOIbHOM 6GUBJIUOTEKH COOTHOCATCS C LeJsIMH LIKOJbl: GopMUpOBaHHe 06LieH
KYJIbTYpPbl JIMYHOCTH OOYYalOIUXCS Ha OCHOBE YCBOEHHUsl 0053aTeJlbHOr0 MHHHMyMa
coziep>kaHusi 061e06pa3oBaTeNbHbIX MPOrpaMM, MX ajanTalus K )KU3HU B 06llecTBe,
Co3JlaHHe  OCHOBbI i1  OCO3HAaHHOrO BbIGOpa W MOCJAEAYIOLEr0  OCBOEHUS
npodeccHoHaIbHbIX 06pa3oBaTebHbIX TPOTPaMM.

4. lllkosbHass 6UGIMOTEKA PYKOBOJCTBYETCS B CBOEH JleTeJbHOCTH ¢eziepasibHbIMU
3aKOHaMHM, ykKazaMu U pacnopsbkeHusiMu IlpesuzeHta Poccuiickonn ®Pegepainui,
NMOCTaHOBJIEHUAMHU U pacnopsbkeHusiMu  [lpaButenbctBa Poccuiickoit  ®epepanuy,
pewleHUAMU MuHUCTepcTBa o6pa3oBaHusi Poccuiickon @enepauuu, HHCTPYKLHUAMH
MunucrepcTBa uWHOCTpaHHbIX JAen  Poccuiickon ®@epepauuy, yCTaBOM  LIKOJIbI,
NoJIOKeHHeM 0 6UbJIMOTeKe, YTBEPXK/EHHBIM IUPEKTOPOM LLIKOJIbI.

5. llopsiiok Mmosb30BaHUs MCTOYHUKAMU HHQOpMalMK, NnepedyeHb OCHOBHBIX YCJAYT U
YCJIOBUSAL WX TpeAocTaBjeHusi onpegensitorcs [losoxxkeHUeM 0O WKOJBbHOW GUOIHOTEKE M
[lpaBusaM¥  MOIB30BaHUS WIKOJBbHOW OUOGJUOTEKOH, YTBEPXKJEHHbIMU JIUPEKTOPOM
IIKOJIBI.

6. Illlkosa HeceT OTBETCTBEHHOCTb 3a JOCTYNHOCTb M KayeCcTBO OUOGJMOTEYHO-
MHGOPMaLMOHHOTO 06CY)KUBAaHHS GUOJMOTEKH.

7. OpraHnsauuﬂ O6Cle)Kl/lBaHl/l$l Yy4aCTHHUKOB o6pasoBaTean0ro npounecca npou3BOAUTCA
B COOTBETCTBHU C TIpaBHJAMH TEeXHHUKH 0€e30MacHOCTH U ITPOTUBOIIOKAPHDbIMH,
CAHUTAPHO-TUTHEHHYEeCKUMHU TpEGOBaHHHMH.

II. OcHOBHBIE 3aJa4H
1. OCHOBHBIMH 3a/ia4yaMH IKOJbHOH OGUOBJIUOTEKU SABJISIOTCS:

a) obecneyeHHe YyyaCTHHKaM 06pa3oBaTeJbHOro mpolecca — O06Y4alolUuMcs,
nejarori4eckuM pabOTHMKAM, pOAUTENSIM (MHBIM 3aKOHHBIM TPEJCTABUTEJIAM)
obyvarouuxcs (asee — Mosb30BaTeNsIM) — A0CTyNa K HHGOpPMALMM, 3HAHUAM, H/esM,
KYJIbTYPHBIM LIEHHOCTAM MOCPE/CTBOM MCNOJb30BaHUs GUBJIHOTEYHO-HHGOPMALMOHHbIX
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pecypcoB WLIKOJIbI Ha pa3/IMYHBbIX HOCUTeJsAX: OyMaKHOM (KHWXHbIM oHA, ¢oHA
NepuoM4ecKux H3JaHuM); KOMMYHUKAaTUBHOM (KOMIBIOTEPHble CeTH) U HHBIX
HOCUTEJISAX;

6) BOCIHUTAaHHE KYJbTYPHOTO W IPaXIaHCKOTO CaMOCO3HAHUS, MOMOIb B COIMAIU3ALUN
00y4aroEerocs, pa3BUTUU €ro TBOPUYECKOTO MOTEHIHAIA;

B) popMHUpOBaHHEe HABbIKOB HE3aBUCHMOIO OHOGJMOTEYHOr0 MOJIb30BaTeJsA: 0OydyeHUe
MOUCKY, 0TOOPY U KPUTHYECKOU OlleHKe UHOpMaLuy;

I') cOoBeplLIEHCTBOBAaHHUE IpeJOCTaBJAsIeMbIX OUOGJUOTEKON YCIYr Ha OCHOBE BHeJpeHHUs
HOBbIX MHG(OPMAIMOHHbIX TEXHOJIOTMM U  KOMIbIOTEPU3ALUU  OUOGJIHOTEUHO-
MH}OpPMaLMOHHbBIX NpoLieccoB, GopMUpOBaHUE KOMPOPTHON 6UOJIMOTEYHOM Cpe/bl.

III. OcHOBHBbIE QYHKIIUM
2. /lns peasv3alyy 0CHOBHBIX 33/ia4 OUGJIMOTEKA:
a) popmupyeT poHA 6MO6IMOTEUHO-UHPOPMALUOHHBIX PECYPCOB LIKOJIbI:

e KOMIUIEKTYeT YHUBepCaJibHblil (GOHJ y4eOHBIMH, XY/[I0’KeCTBEHHBIMM, HAy4YHbIMHY,
CIpaBOYHbIMY, MeJarorudeCKUMM U  HAYYHO-NOMYJAPHBIMH  JOKYMEHTaMM Ha
TPaZJULIMOHHBIX U HETPAJULIMOHHBIX HOCUTE/IAX UHPOpPMALIUY;

6) co3naeT MHGOPMALMOHHYIO POAYKIUIO:
* OCYILILEeCTBJISAET aHAJIUTUKO-CUHTETUUECKYI0 NlepepaboTKy MHOpMaLUY;

e OpraHMsyeT W BeJleT CIPaBOYHO-OUGJMOTrpadUUecKU ammapaT: KaTaJsord
(a1daBUTHBIH, CUCTeMAaTHYeCKUH), KapTOTEKH (CUCTeMAaTHYeCKyl0 KapTOTeKy CTaTewl,
TeMaTH4YeCKHe KapTOTeKH), 3JIEKTPOHHBIN KaTaJIoT;

e pa3pabaTbiBaeT peKOMeH/laTeJibHble OMOJMorpadpuieckre nocobus (0630pkbl, yKkasaTe U
U T.IL);

e 06ecrnieurBaeT UHGOPMHUPOBAHUE M0JIb30BaTe /el 06 HHGOPMALMOHHO W PO Y KIHY;

B) OCyLeCTBJISIET AndpdepeHMpOBaHHOE 6106J1M0TeYHO -MHPOPMaLMOHHOE
006cyKMBaHUE 00y4aloUUXCs:

e OpraHusyeT oOy4yeHUe HaBblKaM He3aBUCHUMOTO OWOJMOTEYHOTO IOJIb30BaTeJs U
notpe6buTtesiss MHPopMalLUH, COAEUCTBYeT MHTerpanyd KOMILJIeKca 3HaHUW, yMeHUH U
HaBbIKOB paboThbl C KHATOU U UHGOpMaLuel;

e 0Ka3bIBaeT UHPOPMALMOHHYIO NOAAEPKKY B pellleHUH 33/1a4, BO3SHUKAIOLUX B Ipolecce
VX y4eO6HOU, caMo06pa30BaTEJNIbHOU U IOCYTOBOU €1 TE/IbHOCTH;

r) OCYIIeCTB/SIET auddepeHIMpoBaHHOE 616 IMOTEYHO -UHPOPMAILMOHHOE
006Cy>KMBaHUE Nelaroruyeckux paboTHUKOB:

® BbIABJIAET I/IH(l)OpMaLU/IOHHbIe HOTp66HOCTI/I U YAOBJIETBOPAET 3dMPOChl, CBA3aHHbIE C
O6y‘{eHI/IEM, BOCIIUTaHUEM U 310POBLEM ﬂeTefI;

® BbLIABJIAET I/IH(l)OpMaLlI/IOHHbIe HOTpe6HOCTI/I H yAOBJIETBOPAET 3allpOChbl B obJacTu
negarorundeCckKux I/IHHOBaLlI/IP'I M HOBBIX TEXHOHOFHﬁ;
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e co3/laeT OaHK MeJaroruyeckoi MHPopmanyd Kak OCHOBbI eJUHOW HHPOPMAIMOHHOU
CAYKOBI IIKOJIbI, OCYIEeCTBJSIET HAKOIJIEeHHWe, CUCTeMaTH3allMl0 HWHPOpPMALUM IO
npeaMeTaM, pas/iesiaM U TeMaw;

e OpraHu3yeT JAOCTYN K 0aHKy NeJarorudyeckod WHPOpMalMM Ha JHOObIX HOCUTEJSAX;
IPOCMOTP 3JIEKTPOHHBIX BEPCUM NleJarOrudecKux U3laHuM;

e OCylIeCcTBJAsIeT TeKyllee HWHPopMHUpoBaHue (JHU uUHPOpPMAlLMK, 00630pbl HOBBIX
NOCTYyIJIEHUH M MNy6JuKauuil), "HGOpMHUpOBaHUE PYKOBOJACTBA WLIKOJIbI MO BOMNpPOCaM
ynpaB/ieHus1 06pa3oBaTebHbIM IIPOLECCOM;

* CIOCOOGCTBYET NMPOBEAEHUIO 3aHATUN 110 GOPMUPOBAHUI0 UHPOPMALUOHHO M KYJIbTYphI;

) OCYLLeCTBJ/ISIET auddepeHIIIpOBaHHOE O6UO6JIMOTEYHO -UHPOPMALIMOHHOE
06Cay>KMBaHUe poiuTe el (MHbIX 3aKOHHBIX Mpe/CTaBUTe el) 00yIaoUXCs:

e YIOBJIETBOPSIET 3aMpPOChl MOJIb30BaTe/ el U UHOOPMHUPYET O HOBBIX MOCTYIJIEHUSX B
6U6JIMOTEKY;

* KOHCYJIbTUPYET M0 BONPOCaM y4eOHbIX U3JJaHUM /11 00y4atoU|UXCs.

IV. OpraHusanus aeAaTeJbHOCTH GUGIMOTEKH!

1. lIkosbHass 6UGIMOTEKA [0 CBOEH CTPYKType JeJIUTC Ha aOOHEMEHT, YUTaJIbHbIN 3aJl,
OTZeJ1 yYieOHUKOB U OTZeJl MeTOJUYeCKOU JINTEePATyphl 0 MIpe/iMeTaM.

2. bubnuoteyHo-uHPOpPMaAILMOHHOE OOGCAYKHBAaHHE OCYUIECTBJSIETCSI HAa OCHOBe
O6M6/MOTEYHO-UHPOPMALIMOHHBIX ~ PECypCcOB B COOTBETCTBUM C  Y4eOHbIM U
BOCIIUTATEJNIbHBIM IJIAHAMHU IIKOJIbI, MpPOTpPaMMaM{, MPOEKTaMH W IIJIAHOM paboThl
IIKOJIbHOW GHOJIMOTEKH.

3. B mensx obecneyeHuss MOJepHU3ALMU OHUOJIMOTEKH B YCJAOBUSAX UHPOpPMATH3ALUMU
06pa3oBaHUs U B Mpejiesiax CPEeJCTB, BblJle/IIEMbIX YUpeauTesieM, HIKoJa 06ecrneyuBaeT
O6UOJIMOTEKY:

. rapaHTHUPOBAaHHbBIM drHAHCUpPOBaHUEM KOMILJIEKTOBaHUSA O6UOJIMOTEYHO -
MHGOPMALMOHHBIX PeCypCOB (B CMeTe yYpeJAeH sl BbIBOAUTCA OT/AE/bHO);

* He0OXOJUMBIMU CJIY>K€OHBIMU U NMPOU3BO/CTBEHHBIM U [TIOMELEHUSIMU B COOTBETCTBUU
CO CTPYKTYpOW OMOJMOTEKU U HOPMATUBAMU MO TEXHUKe 0e30MaCHOCTU IKCIJIyaTalUU
KOMIIBIOTEPOB  (OTCYTCTBUE BbICOKOM  BJIQXXHOCTH, 3allblJIEHHOCTH IIOMeEIeHHH,
KOPPO3HMOHHO-aKTHUBHBIX IPUMeCel WU 3J1eKTPONPOBOJALLeH NbLJIN) U B COOTBETCTBUH C
nosioxxeHusasmMu CanlluH;

*  TeJeKOMMYHMKAlUOHHOM W  KONHPOBAJbHO-MHOXWUTEJBHOW  TEXHUKOHM U
He06X0JUMbIMU NPOTrPaMMHBIMU POJAYKTaMH;

* PeMOHTOM U CEPBUCHBIM 00C/Iy>KMBaHHEM TEXHUKH U 0 00pyZl0BaHUsA OUOIHOTEKY;
e 6MOJIMOTEYHOW TEXHUKOUW Y KaHILeJIPCKUMHU IPUHA/JIEKHOCTAMM.

4. lllkoJia co3aaeT yCAOBUS [Jisi COXPAHHOCTH alnapaTypbl, 060pyJOBaHUS U UMYIIECTBa
OUOJIMOTEKHU.

5. OTBETCTBEHHOCTb 3a CHUCTEMATHYHOCTb M KayecTBO KOMIIJIEKTOBAaHHWS OCHOBHOI'O
doHma OUOJMOTEKH, KOMIIEKTOBaHMe y4yeb6HOro ¢GOHAA B COOTBETCTBUHU C
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desepasbHBIMU TepeyHsIMHU Y4YeOHUKOB W y4eOHO-MeTOJWYeCKUX U3JaHUM, Co3JaHue
HeOOXOJUMbIX YCJIOBUH [Jisl AeSTeJbHOCTH OHUOJIMOTEKH HECET AUPEKTOpP IIKOJbl B
COOTBETCTBUU C yCTABOM IIKOJIBI.

6. PexxumM pabGoTbl HIKOJBHOW OUOJHOTEKH ONpejiesisieTcsl 3aBeAYHIIIMM OUOJUOTEKOMN
(bub1MOTEKApPEM) B COOTBETCTBHUH C IPAaBUJIaMU BHY TDEHHET'0 PACOps/AKa LIKOJIbI.

V. Ynpasienue. LlITaTsl

1. YnpaBieHue WIKOJbHOU OHOGJMOTEKON OCYILIECTBJASIETCS B COOTBETCTBUU C
3aKOHOaTeabCTBOM Poccuiickoi @efjepaliuy ¥ yCTaBOM LIKOJIBL.

2. 0611€ee pyKOBOCTBO J1eATEJbHOCTbBIO LIKOJIBHON 6UOJIMOTEKU OCYLECTBASIET JUPEKTOP
ITKOJIBI.

3. PykoBoACcTBO WHIKOJIbHOW OUOJIMOTEKOW OCYLIECTBJSET 3aBeAYIOIIUN OUOJUOTEKOU
(6bubsMOTEKAPDb), KOTOPbIM HeceT OTBETCTBEHHOCTb B IpejiesiaXx CBOEeH KOMIEeTeHIUU
nepej 06IIECTBOM U JUPEKTOPOM IIKOJIbl, 0OYYAIOIIMMHUCS, UX POJAUTENSIMHU (MHBIMHU
3aKOHHBIMM TpPEJICTAaBUTEJNSIMU) 332 OpPTraHU3ALMUI0 U pPe3yJIbTaThl JesTeJbHOCTH
IIKOJIbHOM OHWOJHOTEKHM B COOTBETCTBUM C (QYHKIUOHAJbHBIMU 0053aHHOCTSIMH,
npeAyCMOTPEHHBIMU KBaJTUPUKAIUOHHBIMU TpPeOOBAHUSAMHU, TPYJAOBbIM JOTOBOPOM U
YCTaBOM UIKOJIBI.

4. 3aBeaywimuid 6U6GJMOTEKON (6MOJIMOTEKapbh) Ha3HAYaeTCd JUPEKTOPOM IIKOJIbI,
MOXET SBJATbCS 4YJIEHOM TMeJJaroruyeckoro KOJIIEKTUBA M BXOJUTb B COCTaB
ne/laroru4eckoro CoOBeTa IIKOJIbI.

5. 3aBeayrouuii 6u6sM0TEKON (6UGJMOTEKapb) pa3pabaTblBaeT W MpejCcTaBJseT
JIUPEKTOPY LIKOJIbI HA YTBEPXKJAEHUE CIeIyI0IINe JOKYMEHTBI:

a) noJioXKeHue 0 6UOJIMOTEKe, TpaBUJia M0JIb30BaHUS OUOJIUOTEKOH;

6) CTPYKTypy U LITAaTHOE pacnvcaHhe OWOJIMOTEKH, KOTOpble pa3pabaThbIBAlOTCA Ha
OCHOBe 00'beMOB pabOT, OmpejiesieHHbIX IOJ0XXeHUWEM O IIKOJbHOM OUOJHMOTEKE C
HCroJsib30BaHMEeM «MeXoTpacieBbIXx HOPM BpEMEHM Ha NpPOILEecChl, BbIMOJIHSEMbIE B
oubsuotekax» ([loctaHoBieHMe MUHUCTEPCTBA TpPyJa M COLMAJBHOTO Pa3BUTHUS
Poccuiickoit ®epepanuu oT 3 dpeBpassa 1997 r. Ne 6);

I‘) IJIAHOBO-O0TYETHYIO JOKYMEHTALlNIO;
,E[) TEXHOJIOTUIECKYI0 JOKYMEHTALUIO.

6. IllopsafoK KOMIJIEKTOBAHMS IITaTa UIKOJIbHOW OHUOGJMOTEKU perjiaMeHTUpPyeTcs
yCTaBOM LIKOJIBI.

7. B nensax obecnedeHus auddepeHIUPOBAHHON PabOTHI LIKOJbHON OGUOJIHMOTEKH MOTYT
BBO/IUTHCS JOJKHOCTH: 3aBeIyIOLUU OUOJINOTEKOU, OUOJINOTEKADD.

8. TpynoBble OTHOIIEHHWS pPaOOTHUKOB IIKOJbHOM OUOJUOTEKH U CpeJHeH IIKOJIbl
peryaupyrTcs TPyAOBBbIM JOTrOBOPOM, YCJOBUS KOTOPOTO He JOJDKHBI IPOTHUBOPEYHUTH
3aKoHOAaTeabCTBY Poccuiickoit ®epepanuu o Tpyze.

VI. [IpaBa 1 06513aHHOCTH OUGINOTEKHU
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1. PA6OTHUKHY NKOJBbHOU 6GUOJIUOTEKU UMEIOT [IPaBo:

a) caMoOCTOosTeJbHO BbIOMpAaTh GOpPMbI, CpeAcTBAa M MeTOAbl OGUOJIMOTEYHO -
MHGOPMAIMOHHOTO 06C/IYKMBaHUSI 00Pa30BaTEJbHOI0 U BOCIIUTATENBHOI'O NMPOIECCOB B
COOTBETCTBUM C LieJIIMU U 3aJjlaiaMM, YKa3aHHbIMU B yCTaBe LIKOJbI U MOJIOKEHUH O
IIKOJIbHOM OUOJIMOTEKE;

6) NpOBOJUTbL B YCTAaHOBJIEHHOM MNOpsAKe paKyJbTaTUBHbIE 3aHATHUS, YPOKU U KPYXKKHU
616110 TEeYHO-6UbMOoTrpadpruIecKkux 3HaHUN U UHGOPMALLMOHHOU KYJIbTYpPbI;

B) PEKOMEH/I0BATh UCTOYHUKH KOMILJIEKTOBAaHUSI HUHPOPMALIMOHHBIX PECYPCOB;

I') U3bIMaTh U peajn30BbIBaTh JJOKYMEHThI U3 GOH/IOB B COOTBETCTBUU C UHCTPY KLUEH 110
y4eTy 6UMbM0oTe4HOT0 POH/a;

J1) ompefesiiTb B COOTBETCTBUU C MpPaBWJIAMU MOJb30BaHUSA UIKOJbHOU OUOJIMOTEKOH,
YTBEPKAEHHBIM U JUPEKTOPOM ILIKOJIbI, U MO COTJIACOBAHUIO C POJAUTETbCKUM KOMHUTETOM
WM TOTEeYUTEJbCKUM COBETOM BH/IbI M Pa3Mepbl KOMIIEHCAIIMU yliep6a, HAaHECEHHOTO
[0JIb30BaTeJIAMU OUOJIUOTEKH;

€) UMeTb eXeroHbIN OTIYCK B COOTBETCTBUU C JIOKAJbHBIMU HOPMATHBHBIMU aKTaMHU;
’K) OBITh MpeJiCTaBJeHHbIMH K pa3/IMdYHbIM GopMaM OO LIpeHUs;

3) y4acTBOBaTb B COOTBETCTBUH C 3aKOHOAATeJbCTBOM Poccuiickoit ®enepaiuu B paboTe
OUOJJIMOTEYHbIX acCcOLMALIUH WU COI030B.

2. Pa60THUKYU 6UGJIUOTEK 06d3aHbI:

a) 06ecrnevyuTh M0JIb30BATEJSIM BO3MOXKHOCTb PaboThl ¢ MHPOPMAIMOHHBIMHU pecypcaMu
OUOJJUOTEKUY;

6) nHPopMHUPOBATH N0JIb30BaTEEN O BHU/IaX NMPe0CTaB/sSIEMbIX OUOJIUOTEKOHN YCAYT;
B) 06ecrneyuTb HAyYHY0 OpraHusanyio GoH/0B U KaTaJIOr0B;

r) popMupoBaTh GOH/IbI B COOTBETCTBUU C yTBEPKAEHHbIMU (eJiepalbHbIMU EPEYHAMHU
y4eOHbIX  H3JaHUN, o06pa3oBaTeJbHbIMKM @pPOrpaMMaMM  UIKOJbl, HWHTepecaMy,
NOTPeOHOCTAMY M 3alIPOCaMU BCeX Mepeyrc/eHHbIX Bbllle KaTeropyui noJbp3oBaTeiel;

1) COBEpLIEHCTBOBaTb HHPOpPMAIUOHHO-OUOIHOrpaduyeckoe W OUOJIHOTEYHOE
06cyKUBaHKe M0JIb30BaTeeH;

e) obecneyuBaTb COXPAaHHOCTb MCIOJIb30BaHUS HOcUTesled UHbOpMALUM, UX
CHCTeMaTH3alU 0, pa3MellleHHe U XpaHEeHUE;

’K) 06ecredrBaTh PeXUM pabOThI IIKOJIBHON OHUOJIHMOTEKY;
3) OTYUTHIBATHCS B YCTAHOBJIEHHOM MOpsJiKe nepes AUPEKTOPOM LIKOJIbI;

¥) NOBBIIIATh KBAJIUPUKALHUIO.

VII. [IpaBa 1 0613aHHOCTHU NOJIb30BaTe/Jel 6MOJIMOTEKHU

1. [Tosib30BaTe I OUOJUOTEKU UMEIOT IIPAaBO;

a) moJiy4yaThb NOJIHY0 UHGOPMAIUI0 O COCTaBe OUOJUOTEYHOTO POH/A, MHGOPMAI[MOHHbIX
pecypcax U NnpeJocTaBsieMblX OMOJIHMOTEKOHN YCIyTax;

6) 1M0J1b30BaThCSl CIPABOYHO-6MOIMOrpadUIeCKUM annapaToM 6UOGIHOTEKH;
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B) IMMoJIy9aTb KOHCYJIbTAJUOHHYIO [TIOMOIIb B [IOUCKE U BbI60pe HNCTOYHHUKOB I/IH(l)OpMaLlI/II/I;

1") [10J1Iy4aTb BO BpeéMEHHO€ IO0JIb30BAHHUE Ha aboHeMeHTe W B YMTAJIbHOM 3aJie lleYyaTHbIe
N3laHUA U Jpyrue NCTOYHUKHU I/IHCl)OpMaLlI/II/I;

[l ) IpoJyieBaTh CPOK MOJIb30BaHUS JJOKYMEHTAMUY;

e) moJsiyyaTb TeMaTH4yeckue, pakTorpadpuyeckue, yTOUHALIMEe U O6UOIHOrpadUyecKue
CIpaBKU Ha OCHOBe POH/a OUOJINOTEKY;

’K) y4aCTBOBaTb B MepPONPUATHUSAX, IPOBOJUMBIX GUOINOTEKOH;
3) o6pauaThcs AJis paspelieHuss KOHQJIUKTHON CUTYaluu K JUPEKTOPY IIKOJIbI.

2. [losip30BaTeE M NIKOJBLHOU 6GUOJIMOTEKU 00d3aHbI:

a) co6J1I01aTh MpaBUJia M0J1b30BaHUs LIKOJIbHOU 6UOGIHOTEKON;

6) 6epe’XHO OTHOCUTLCS K NPOU3BEEHUSIM Ne4aTH (He BbIPbIBATh, HE 3aTrMbaTh CTPAHUI],
He JleJlaTb B KHHUrax MOJA4YepKHUBAaHHUs, MOMETKU), UHbIM JIOKyMEHTaM Ha pa3JIUYHbIX
HOCUTeJISAX, 060 Py/J0BAHUIO, MHBEHTAPIO;

B) MO/ /I€ePKMUBATh MOPSA0K PACCTAHOBKHU JJOKYMEHTOB B OTKPBITOM JIOCTyIe 6UOJINOTEKHY,
pacroJioKeHuUs1 KapToYeK B KaTasorax U KapToTeKax;

r) MO0JIb30BaThC I€HHBIMM U CIPAaBOYHbIMHU JOKYMEHTAMH TOJIbKO B MOMEIEHUU
OUOJINOTEKY;

Z1) y6eJUTbCsl NpU MOJIy4€HUH JOKYMEHTOB B OTCYTCTBUH e(eKTOB, a IpU 06HApyKeHUHU
NpoUHPOpMHUPOBaTL 006 3ITOM paboTHHKaA 6uOAMOTEKH. OTBETCTBEHHOCTh 3a
o6HapyxeHHble JlePeKThl B C/laBaeMbIX JJOKYMEHTaX HeceT M0CcJeJHUM 110/1b30BaTeJlb;

€) pacnuchiBaTbC B YMTATEJbCKOM (QOpMyJisipe 3a KaXKAbld MOJYYeHHbIA JOKYMEHT
(uckroueHue: obydaronidecs 1 kiaccoB);

’K) BO3BpalllaTh JJOKYMEHTHI B IIKOJIbHY0 OMOJMOTEKY B yCTAHOBJIEHHbIE CPOKY;

3) 3aMeHSATh JOKYMEHTbl LIKOJIbHOW OGUOGJMOTEKH B C/y4ae HUX yTPaTbl WIMU MOPUYU UM
PaBHOLIEHHbIMU;

Y) MOJIHOCTbIO PacCYUTAThCS C LIKOJbHOW OGUOJIMOTEKOM N0 UCTEUEHUU CPOKA 00yYeHUs
WJIY paboThI B IIKOJIE.

3. [lpaBuia N101b30BaHUA MKOJbHBIMU V4E0HUKAMMU:

B menax obecnedyeHUs] COXPAaHHOCTHM OMOJIMOTEYHOro QOHJA yCTaHABJIMBAETCH
caeAyOIUN NOPSAJ0K paboThI C y4eOHOU JIUTEPATYPOU:

a). Yyamumcsa IIKOJIbI BbIJAeTcsl N0 OJHOMY KOMILJIEKTY Y4eOHUKOB Ha TEKYU[UU
y4ebHbIM roj, (BblJaua Y4eOHUKOB 3a MpeJblAylliue KJAacChl C LeJibl0 MOBTOPEHUS
y4e0OHOTr0 MaTepuasia IPOU3BOJUTCS 10 COTJIACOBAHHUIO C OUOGJINOTEKOH).

6). Y4eOHUKHM B TMOJIb30BAaHUU JOJKHBI HMETh JOIMOJIHUTEJbHYI CbhEeMHYIO
006J10KKY (CUHTETHY€ECKYI0 WU OYMaXKHY10).

B). Yyauiyeca J0JDKHBI BO3BpalllaTh IIKOJbHble Y4YeOHUMKM B ONPATHOM BuJe. B
cy4ae HeoO6X0JMMOCTH yyalidecs: UX peMOHTHUPYIOT (M0AKIEeUBAIOT, NOAYULIAIOT).
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r). B cayyae nopuyu win yTepu yd4e6HOM KHUTH y4yallluecsl JOJKHbI BO3MECTUTb UX
HOBBIMU (TOT >Ke aBTOP, TO K& HAMMEeHOBaHUe).

[). Yuaujyecsi BO3BpalaloT U NMOJYy4alT YY€OHUKHU B CTPOTO YCTAaHOBJIEHHbIE CPOKH
COTJIacHO rpaduKy NpHéMa U BbIJAYM YieOHUKOB (KpoMe y4eOHHUKOB, paCCYUTAHHBIX Ha
HECKOJIbKO JIET 00y4eHHs ).

e). YyamumMmcs, He CAaBLIUM XOTS1 Obl OJMH y4eOHUK, Ha HOBBIA y4eOHBIUM To[
KOMIIJIEKTBI HE BBIJIAIOTCS JJ0 MOMEHTA IOoTallleHUs 3a/10/1’KEHHO CTH.

4. Tlopd 10K 10J1b30BAHUY IIIKOJLHOU OUOJUOTEKOM:

a) 3anuchb B ILIKOJIbBHYH OHOJIMOTEKY O00y4YaloLUXCsl MPOU3BOAUTCA IO CIHHUCOYHOMY
COCTaBy KJlacca, NeJJarOTM4eCKUX M WUHBIX PA6OTHUKOB IIKOJIbBI - B WHAWBHU/YAJTbHOM
NopsiJiKe, poAuTesiel (MHbIX 3aKOHHBIX MPe/ICTaBUTeel) 00yJarouUXcsl — 10 MaclopTy;

6) nepepervcrpanys Mnojab30BaTesei KOJIbHON 6UOJIMOTEKH MPOU3BOIUTCSA €XKEro/JHO;

B) JOKYMEHTOM, MOJTBEpXAAIOIIUM [paBO M0JIb30BaHUS OUOJHUOTEKOH, ABJSAETCA
YUTATEJNbCKUN GOPMYJIAp;

I) 4yuTaTeJbCKUU Gopmysssp PUKCUpyeT AaTy BblJa4yd I0JIb30BaTeN0 JTOKYMEHTOB H3
doHJa OMOJIMOTEKHU U UX BO3BpallleHHs] B OUOGJIHUOTEKY.

5. [lopsaioK n0Jib30BaHug a60OHEMEHTOM:

a) [M0JIb30BaTe/JIM UMEKT IIPaBO MOJIY4UTb Ha JOM M3 MHOTOTOMHBIX I/I3,Z[aHI/1ﬁ He 6oJiee
ABYX JOKYMEHTOB OJHOBPEMEHHO;

6) MaKCUMaJibHble CPOKH T0JIb30BAHUS JOKYMEHTAMMU:
— y4eOHUKH, yueOHble MOCOOUST — y4eOHbIH roj;

— Hay4HO-NOMyJisipHasi, IO3HaBaTeJibHAsA, XyA0KeCTBEHHasl JIUTepaTypa, NepruogudecKkue
W3/laHMs1, U34a HUSl OBBILIEHHOTO cripoca — 7 JHewu;

B) I[M0JIb30BaTe/JIM MOTYT INPOAJIUTH CPOK II0JIb30OBAHHUA [JOKYMEHTAMH, €C/IM HAd HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX oJib30BaTesen.

6. [lopda 10K 110/1b30BaHUSA YUTAJbHBIM 3aJI0M:

a) JOKYMEHTbI, pe/iHa3Ha4YeHHbIE J1JIs1 pab0Thl B UMTAJbHOM 3aJi€, HA JIOM He BbI/IAI0TCS;

6) SHIUKJIONIeaAWH, CIIPAaBOYHHUKH, peaAKHe, LHeHHble W HMMerluecd B €JWHCTBEHHOM
JK3eMIlJIdpe JOKYMEHThI BblJATCA TOJIBKO AJIA pa6OTbI B YUTAJIbHOM 3aJie;

7. MMopaaoK paboThl C KOMIOBIOTEPOM , PACIIOJIOMXKEHHBIM B OUOJJUOTEKE (IPU HAJUYUU

MeCTall
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a) paboTa ¢ KOMIBIOTEPOM YYaCTHUKOB 06pa30BaTeJIbHOTO Mpoliecca NPOU3BOJUTCSA MO
rpaduKy, YTBepKAEHHOMY JHUPEKTOPOM IIKOJIbI W B TMPHUCYTCTBUM COTPYAHHUKA
OUOJJUOTEKY;

6) paspeuiaeTcs paboTa 3a OJJHUM NePCOHAJbHBIM KOMIBIOTEPOM He 6oJiee JIBYX YesIOBEK
OJTHOBPEMEHHO;

B) paboTa C KOMIBIOTEPOM MPOU3BOAUTCA COTJIACHO YTBEPXKJIEHHbIM CaHUTApPHO-
TUTMEHUYEeCKUM TPeOOBaHUSI M.
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