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//
IMPABUJIA
l'lOJleOBAHPl}] ILIKOJIbHOH Bl/lBJIl/lOTEKOl/I
1. O61mMe NoI0XKEHUA

1.1. bBubauoTeka dABJAAETCA 4YacTblo 00Le0O6pa30BaTEJbHOrO  y4YpexJeHus H
obecnedyrBaeT yue6HO-BOCIUTATENbHbIH NpoLecc HEOOX0JUMbIMH JJOKYMEHTAMH.

1.2. JlokyMeHT - HocuTeab HHPOPMALMH B TPAZAULIHOHHOM, 3JIEKTPOHHOM HJIK HHOM BH/IE.
2. llpaBa uyuTarenen
2.1. llpaBo NoJib30BaHUA 6GUOIMOTEKON UMEIOT yyalluecs, neJjarornyeckie paboTHUKH U
JIpyryue COTPYAHUKHU LIKOJIbl, POAUTEH YYALIMXCH LIKOJIbI.

Yumameau umerom npaso:

2.2. BecnpensTCTBEHHO MOCeIaTh GUGIMOTEKY COTJIACHO PeXKHUMY ee paboThl;

2.3. [Mony4yaThb nosiHyo HHdpopMaluio o coctaBe $oHAa 6UGIMOTEKH, HHPOPMALHOHHbIX
pecypcax | NnpeJjocTaBsseMbliX 6UOJUOTEKOH ycayrax, nopsajKe JOCTyna K JIOKyMeHTaM U
KOHCYJIbTaTHBHYIO OMOII[b B MIOMCKE U BbIGOPE HCTOYHHUKOB HHYOPMAIIUH.

2.4. [lony4aTsb B 1n10Jib30BaHKe JII060H JOKYMEHT U3 poH/a GUOIHOTEKH.

2.5. llpoaneBaThb CPOK M0OJb30BAHUA JOKYMEHTAMH
2.6. BecniaTHO M0JIb30BaThCsl YCJAYraMu, NpejoCTaBJIsieMbIMH OUBJHOTEKON
2.7. llpyuHUMaTh yYyacTHE B MEPONPUATUSX, TPOBOJUMbBIX OUOJIUOTEKOM.

2.8. U36upaTbh U ObITb U3GPAaHHbIM B COBET OMOJIMOTEKH M NMPUHHUMATb y4acTHe B €ro
pa6ore.

2.9. CoBMeCTHO ¢ 6GUOBJMOTEKON co3/1aBaTh, KAy6bl, KPYXKKH M0 HHTepecaM, obuiecTsa
Jpy3en 6UBJIMOTEKH, YTEHUS, KHUTH.

2.10. Oxa3bIBaTh NPaKTHUYECKYIO IOMOLLb OUBIHOTEKE.

2.11. /lenaTb nojapku 6U6JAHOTEKE.

2.12. O6pamarbcs B ciay4ae KOHQJHUKTHOW CHUTyalUH C pabOTHUKaMH OUOJHOTEKH K
JIUPEKTOPY LIKOJIbI.

Yumameanu 06a3aHbwl:

2.13. Cobmopats [IpaBusia nosb3oBaHus 6GUOIUOTEKOM;

2.14. Cobs101aTh HHCTPYKILMIO O Mepax 6€30NacHOCTH B GUOJIMOTEKE;

2.15. CHUMaTb BEPXHIOIO OZIXKAY;

2.16. BoikatoyaTb MOOGUJIbHbBIE TeslePOHbI;

2.17. He npyHUMaTh NUIY, HANKUTKH;

2.18. CobnoAaTh TULIMHY U KYJbTYpY NOBEJ€HUS;

2.19. CooOwuTh, NpU 3aMUcU B 6UOJIMOTEKY, HEOOXOAUMbIe CBeJeHUs AJis 3all0JIHEeHUs
bopmyssipa uuTaTens;

2.20. BepexHO OTHOCHUTBCS K:

2.20.1. [leyaTHbIM M3JaHUAM (He BbIPbIBaTh, HE 3arubaTh CTPAHMIL, He JleJlaTh B KHUTAaX
No/lYepKUBAHUH, IOMETOK, KONIMPOBAHUSl PUCYHKOB U T.I1.);

2.20.2. 31eKTPOHHBIM HOCUTEJISAM;
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2.20.3. Mebeuy;

2.21. lloppepxuBaTb MOPSAJOK PACCTAHOBKM KHUT B OTKPBITOM JOCTylle OUOJIMOTEKH,
pacnoJioXKeHHs KapTOueK B KaTaJIoTax ¥ KapTOTeKax;

2.22. Tlonp30BaTbCs ILIeHHBIMM W €JWHCTBEHHBIMH 3K3eMIJIIpAMHA KHUI, CHPaBOYHBIMU
M3JJaHUAMH TOJIBKO B YUTAJIbHOM 3aJie OUOINOTEKY;

2.23.Ilpy moJsiyueHMHM NpPOU3BEeJEHUM Ie4YaTH U UHBIX JOKYMEHTOB 4YWUTaTesb [JOJIKEH
y6eauTbCs B OTCYTCTBUM B HUX JAe(eKTOB, a IpU OOHApPYKeHUH — MNPOUHPOPMUPOBATH
paboTHHKA OUOJIMOTEKY;

2.24. B cay4dae, KOrjja 4uTaTe b MOJYYUJ KHUTH, B KOTOPbIX UMeJUCh AedeKThl, a OH He
IpPOCMOTpeJ 3TH KHUTM Ha NpeJMeT HaJuuusg B HUX AedeKTOB, a COOTBETCTBEHHO He
JIOJI0KUJT 6UOIMOTEKAPI0 006 UX HAJIMYUU, TO OTBETCTBEHHOCTb 32 MOPYY KHHUT OY/JEeT HECTU
3TOT YUTATEJIb;

2.25. Ilpy HapyuleHUM CPOKOB MOJIb30BaHHUSI KHUIaMHM 06e3 YBaXKUTEJbHbIX MNPUYHUH K
YUTaTeJNSIM, B YCTAaHOBJIEHHOM MOPs/Ke, MOTYT ObITb IPUMEHEHbl CAaHKI WU (KaK MpaBUJIo,
BpeMEHHOE JIMIIeHHe NpaBa M0Jb30BaHUs OUOJINOTEKOMN);

2.26. He BbIHOCHUTb KHUTHU U Jpyrue JOKYMEHTHI U3 MOMelleHus1 OMOJIUOTEKH, €CIU OHU He
3anucaHbl B QOpMyJisipe UYUTaTed;

2.27. PacnucbIBaTbCs, 32 HUCKJ/OYEHHEM y4dauiuxcsad 1 kjaccoB, B GopMmyJssipe yuTaTe s 3a
KaX/y10 N0JIy4eHHYI0 KHUTY;

2.28. [IpoxoauTh eXerojHO NepeperucTpaLuio ¢ NpeJbsBJIeHUEM BCel YUCA[ILENCS 32 HUMU
JIUTepaTyphl B yCTaHOBJIEHHbIE OUOJIMOTEKON CPOKY;

2.29. Bo3BpalllaTb KHUT'M B OUOJIMOTEKY B yCTAHOBJIEHHbI€ CPOKUY;

2.30. YuTaTes1d, OTBETCTBEHHbIE 32 YTPATy WIM NOPUYY KHUT OUOJMOTEKHU, UIU UX POJIUTEN
(3akoHHBIE MpeJjCcTaBUTENU OOy4awllerocsi) 00s3aHbl 3aMEHUTb TaKUM >Ke Yy4eOHUKOM.
[loTepAHHBIA WJIX MCHOPYEHHBIA 3K3EMIUIAP XYA0XKECTBEHHOM WU MeTOJU4eCKOn
JINTEepPaTypbl 3aMeHSIeTCSA COOTBETCTBYIOLUM 110 CTOUMOCTH Ha MOMEHT 3aMeHbl U3/JaHUEM,
He0OXO0JUMbIM B IIKOJIbHOU OUOJIMOTEKE. JK3EMILIAD, NpeAJaraeMbli AJs 3aMeHbl, J0KeH
OBITH LleJIbIM, aKKypaTHbIM, U3JaHHBIM B NIOCJIEeJHUE 5 JIET;

2.31. YuraTenu, HapywuBlKe [IpaBuia noJsib30BaHUSI OUOJMOTEKOW, MOTYT O BbITh JIUILIEHBI
IpaBa [0JIb30BaHUSA Ha CPOK, YCTAHOBJEHHOW OMOJMOTEKOW. 3a 0coOble HapylleHMs,
peAyCMOTpPEHHbIEe e CTBYIOLIMM 3aKOHOJAaTebCTBOM, YUTATEIN HECYT OTBETCTBEHHOCTb.
2.32. Ilo ucreyeHuu cpoka 0OydyeHUS] WA PabOThI B IIKOJIE YUTATeJHW 00s3aHbl BEPHYTH
B35iThle B OUOJIMOTEKe KHUTU. JINUHOe Jiesio 06yvarolerocss U 06X0AHOU JIUCT pabOTHUKA 11O
UCTEYEHUU CpOKa 00ydeHUs] WJIM paboOThl B IIKOoJe 6e3 COOTBETCTBYIOLIEH MOMETKU O
BO3BpaTe BCeX KHUT, B3AIThIX B OMOJIMOTEKE, He BbIJAIOTCS.

3. [lopsia0K NOJIb30BaHUSI GUOIMOTEKOM

3.1. Yyamueca WKOJIbI 3aNUCBHIBAIOTCA B OWOJMOTEKY B WHAUBUAYaJbHOM IMOpsJKE B
COOTBETCTBUM CO CIMCKAMHU KJsaccoB. [lepcoHasl HIKOJIbI

3aMMCbIBAIOTCA NMPU HAJIUYMU NACIOpPTa.

3.2. Ha kaxzporo uuraTesisi 3alOJIHAETCI YWUTATEJbCKUU (GOPMYyJsip yCTaHOBJIEHHOTO
o6pasua. Popmysap yuTaTess fABASAETCI LOKYMEHTOM, yAOCTOBepAWILUM (GaKT U AATy
BbIIaY U

3.3. llpy 3anucu B OMOJIMOTEKYy 4YUTaTesJb [AOKEH ObITb O3HakoMJieH cC [IpaBuiaMu
M0JIb30BaHUSI OMOJIMOTEKOM M NOATBEPAUTb  00653aTeJbCTBO WX  BbINOJIHEHUS
CBOEeM NOJANHUCHIO B QOpPMyJisipe YATATE .
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34. Ha pgoM [JOKyMeHTbl BbIJAIOTCA YHUTaTeJNsIM CpPoKoM Ha 7 paHed. KosimuecTBo
3K3eMIJISIPOB, BblIAHHBIX €JMHOBPEMEHHO (He CYUTAsA y4eOHUKOB), HE JJODKHO MpPEeBbILIATh
HSITH.

3.5. [lepuouueckue U3faHus BbIAAKOTCA Ha 7 HEH.

3.6. Cpok moJ/ib30BaHUSI MOKET ObIThb MPOJJIEH, €CJIM Ha JAHHbIA JOKYMEHT HET cIpoca co
CTOPOHBI JIPYTUX YUTATEJEM.

3.7. YuebHas, MeTOoAW4YecKas JIMTepaTypa BblJAeTCd YWTATEJsIM Ha CpPOK OOydyeHHUs B
COOTBETCTBUM C mporpamMmmou ( c 06s3aTe/ibHOW Mepepeructpanyded B HayaJjie , KOHIE
ydyebHOro roja). JlurepaTypHble NpPOU3BeJeHHUs, U3ydaeMble IO NporpaMMe Ha YpoKax,
BbIZIAIOTCS Ha CPOK B COOTBETCTBUH C MPOTrPAaMMOM U3yYEHUS.

3.8. [Ipy moslyyeHUM KHUTHM YUATATENU 0053aHbl pacnucaTbcs B GopMyJisipe yUTaTe s 3a
KaXX/Iy10 [0JIy4YEHHYI0 KHUTY, B3ITYIO B [10JIb30 BaHUE.

3.9. I[Ipu Bo3BpallleHUH KHUT PAOOTHUK OUOJMOTEKH 06s13aH pacmucaTbcs B Gopmysisipe
YyUTaTeJIs MPOTHUB KaXJ0U BO3pallleHHOW B GUOJIUOTEKY KHUTY
3.10. OyepenHas BblJja4ya JOKYMEHTOB M3 QOHAA OUOJIMOTEKM YMUTATEJNI0 MPOWU3BOJUTCS
TOJIBKO T0CJIe BO3BpAaTa B3SThIX UM paHee, CPOK M0JIb30BaHUS KOTOPbIMH HUCTEK.

3.11. Peaxkuve W IeHHble KHUIH, aJbOOMbI, €JJMHCTBEHHbIE 3K3EMILJISAPbl CHPAaBOYHBIX
M3J]JaHWH, a TaKXKe 3JIEKTPOHHbIE HOCUTEeM MHPOpPMAIMU Ha JIOM He BbIIAIOTCS.

IIopsA00K N0/1b308aHUSI HUMAAbHLIM 30/10M

3.12. Ko/in4ecTBO KHMUT, BblJJaBaeMoe /i1 pab0Thbl B YUUTAJIbHOM 3aJie, He OTPaHUYUBAETCS;
3.13. 3anpenjaeTcss BBIHOCUTh KHUTHA U3 YUTAJBHOTO 3a/1a B IOMeEIeHHUs IIKOJIbI;

3.14. JlonyckaeTcsi, 10 AJOTOBOPEHHOCTU C PabOTHUKOM OUOJHMOTEKH, OpaTh HA JAOM KHUIH,
npeJiHa3HauYeHHbIe JJis PabOThl B UMTAJbHOM 3aJie, IPU YCJAOBUH, UYTO I3TU KHUTU OYAYT
B3AThl IlepeJi 3aKpbITHEM OUOJMOTEKU U BO3BpalleHbl Ha CAeAYIOIIMA JleHb K MOMEHTY
HayaJjia paboTbl 6UOJUOTEKH;

4. [IlpaBa paGOTHUKOB GUO/IUOTEKHU

4.1. HampaBisiTb YMUTATeJNI0 HANOMHUHAHWUS O BO3BpaTe KHUI, WCHOJIb3ysl [aHHbIE,
npeJoCTaB/leHHble UM NIPU 3alUCU B 6UbOIM0TeKY (agpec, TesiedoH U T.I1.);

4.2. OnpenensTb pa3Mepbl KOMIIEHCAlMH 3a yllep6b, NPUYMHEHHbIA M0JIb30BaTeJEM
OUOJIMOTEKE;

4.3. JlumaTh MNpaBa 4YUTaTessl MO0JIb30BaTbC OUOJMOTEKOW MNpu HapyumeHuu I[IpaBua
M10J1Ib30BaHHUs OHOJIMOTEKOM.

5. 06513aHHOCTH COTPYAHHUKOB OGUO/IMOTEKHU MO 06CAYKUBAHHIO YUTATEA€en

5.1. Co3zpaBaTh U NOJAJEePKUBAaTh KOMGQOPTHbIE YCA0BUA [Jie paboThl MOJIb30BaTeJsied B
6ubIMOTEKE.

5.2. [IpoBoAWTb B HauaJie y4ieOHOTO roJia eXKero/[HyI0 epeperucTpanui YuTaTesae;

5.3. O3HakoMUTb yUTaTe s ¢ [[paBUIaMu MM0J1b30BaHUSA OGHUOGJINOTEKOU.

5.4. BbITh KOPPEKTHBIMU U BEX/JIMBBIMU C YUTATEJNSIMHU, COOJIIOAATH THUIIUHY, YUCTOTY U
HOPSAJIOK B MOMEIeHUSAX OGUOJIHOTEKM.

5.5.06cayxuBaTh yuTaTeJeld B COOTBETCTBUU C [IpaBUIaMM MOJIb30BaHHUS OUOJIMOTEKOM,
KOTOpbIe J0JDKHBI ObITh pa3MelleHbl B JOCTYIHOM JJisi 03HAKOMJIEHUS MeCTe, 06eCreyUuThb
onepaTUBHOEe W KadyeCTBeHHOe O0O0C/ayXMBaHUMe 4YUTaTeJed C y4eTOM MX 3alpocoB U
noTpe6HOCTEMN.
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5.6. CoBepuieHCTBOBaTh HHGOPMALMOHHO-O6MOJHOTpadUudyeckoe U OGUOJIHOTEUHOE
006 CyKMBaHUE M0JIb30BaTeJEMN.

5.7. Ocy1uecTBAATh y4YeT, XpaHEHUE Y HUCII0JIb30BaHUE HAXOAAUXCS B POHAAX JOKYMEHTOB B
COOTBETCTBUM C JAEUCTBYIOUIMM 3aKOHOJATEeJbCTBOM, 00eCleYrMBaTb UX COXPAaHHOCTb U
panoHaJbHOE HCII0Ib30BaHUE.

5.8. PaccTaBaiTb KHUIM B Te4yeHHe [IHA, €XeJHEBHO JieslaTb NPOBEPKY Ha IpeJMeT
NPaBUIbHOCTU PAacCCTaHOBKU POH/A.

5.9. BecTn ycTHy ¥ Har/siJHyl0 MacCOBO-MHQOPMALMOHHYI pabOTy: OpPraHU30BbIBAThb
BbICTaBKH JIUTEPATYyphl, 6UbIHoTrpadpudeckre 0630phl, TUTEPATYpPHbIE Beuepa, MPa3JHUKU U
Jlpyrue MeponpUusaTHS.

5.10. 3HaKOMUTHb YHUTATEIEN C 0CHOBAaMHU MHPOPMALUOHHOU KYJIbTYPBI.

5.11. UndopmMupoBaTh UMTaTEJIEN O BCEX BUJIAX Pe0CTaB/IsIEMbIX OUOJIUOTEKOW YCYT;
5.12. O6ecneyuTb 4YUTATEJNSIM BO3MOXHOCTb I0JIb30BaTbC BCEMHM HUHPOPMALMOHHBIMU
pecypcaMu 6UOJIHOTEKH.

5.13. H3yyaTh NOTPeOGHOCTH 4YMUTaTeJeld B NeyaTHbIX U3JaHUAX, /JaBaThb I[OJIHYIO
MHPOpMalMI0 4YWTaTeJsIM O HaJU4YUMA JOKYyMEeHTOB B  (QOHJe, CHCTEMATHYeCKU
MHQOPMHUPOBATh YATATEJIEX O BHOBb MOCTYNUBILIUX JOKYMEHTAaX.

5.14. ®opmupoBaTb ¢QOHJABI B COOTBETCTBUU C 0Opas3oBaTeJbHbIMU NpOrpaMMaMH
yupexJeHusl, UHTepecaMHy, MOTPEOHOCTSIMU U 3alIpOCaMU BCEX KAaTETOPUH M0Jib30BaTeEN.
5.15. Oka3bIBaTh MOMOLb YUTATEJSIM B BbIOOpE HEOOXOJUMBIX JOKYMEHTOB;

5.16. IlpoBoguTb 3aHATHSA 1O OCHOBaAaM OUOJUOTEYHO-OMOJIHMOTpAPUUECKHUX U
MHGOpPMaIMOHHbIX 3HAHUH.

5.17. llpegocTaBasAiTh YUTATENSIM BO3MOXKHOCTb [0JIb30BaHHS KaTaJloTaMH, KapTOTEKaMU,
6ubnorpadruyecKkuMu U MHGOpPMaIMOHHBIMHK MaTepHalaMHu.

5.18. Ob6ecneyrBaThb KOHQUJEHLHMAJbHOCTb [JIAHHBIX O YHWTATeJNsIX OWUOJUOTEKH, HX
YUTaATEeJbCKUX 3aNpocax.

5.19. Ilpu Bbljadye U NpueMe JOKYMEHTOB TLIATeJbHO MPOCMATPHUBAaTh UX Ha NpegMeT
OOHapyKeHUs KaKux-1ubo JAepeKTOB U CAeslaTb COOTBETCTBYIOLME OTMETKM MNpPHU UX
0OHapy>KeHWU Ha BblJaBaeMOM WJIU [10JlydaeMOM OT YUTaTeJsisd JOKyMEHTeE.

5.20. [IpoBOUTh MeJIKUM PEMOHT M CBOEBPEMEHHbIM NepelJieT KHUT, MpUBJeKass K 3TOU
paboTe 6MO6JIMOTEYHBIN aKTHUB U3 Y4YallUXCs.

5.21. CucreMaTUYECKHU C/eUTh 32 CBOEBPEMEHHBIM BO3BPATOM B OUOJIMOTEKY JOKYMEHTOB
13 GOHJA U 32 BBINOJHEHUEM UYMTaTeaAsIMU [IpaBui mosb30BaHUsA OUOIUOTEKOH.

5.22. IllpyHuUMaTh Mepbl 0O JIMKBUAALMM YUTATEJbCKOM 3a/J0JDKEHHOCTH B CJydae
HeCBOEBPEMEHHOTI0 BO3BpaTa JJOKYMEHTOB M0J1b30BaTE/IEM.

5.23. Illocne wucredyeHusi CpokKa T0JIb30BAaHUS J[JOKYMEHTAaMU HAIMpPaBUTb U3BeELlEHUE
N0JIb30BaTeJII0 MO0 MOYTEe WJIMU CO00IaTh YUTATeN0 N0 TejedpOHYy O HEOOXOJAUMOCTH HX
BO3BpaTa B OUOJILOTEKY.

5.24. CnefuThb 3a BbINIOJIHEHHMEM YUTaTe MU [IpaBus osib30BaHUsA GUOGJIUOTEKOH.
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